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| Authorised English Translation ]
HARYANA GOVERNMENT
LOCAL BODIES DEPARTMENT
0 Notification
The I8th November, 1996

Governor of Haryana hereby makes the following rules regulating the
recruitment and conditions  of service of persons appointed to the
Haryana Local Bodies Department (Group D) Service, namely ;—

Ma p e PART I—GENERAL
e
e (1) These rules may be called the Haryana Local Bodjes Depart-
ment (Group D) Service Rules, 1696, :

(2) They shall come jnto force at once.

2. In these tules, unless the context otherwise requires. -

(@) *direct recruitment™ means as appointment made otherwise
than by promotion from within the Service or by transfer
of an official already in the service of the Government
of India or any State Government ;

(b)  “Director " means Director, Local Badijes, Haryana ;

(e) “Government” means the Haryana Government in the
Administratiys Department;

{d)  “institution”™ means, —

(i) any institution established by law in force in the State of
Haryana ; or

(i) any other institution recognised by the Government for
the purpose of these rules ;

(¢) ““Service” means the Haryana Government Tocal Bodies
Department (Group D) Service.

3. The service shall comprise the posts shown in Appendix A to
these rules : ;

Provided that nothing in these rules shall affect the inherent Pighi
of the Government to make additions to, or reductions jn, (he number
of such posts or (0 create new posts with different design ations and
scales of pay,  cither permanently or temporarily ;-

sl.()]’! i Ie.
and cocmmen-
cement

Definitions.

Numbsr and
Cherecterc £ posts



Nationality,
domicilc «ud
eharasler ef
candidales
appointsd (.
Service,

Appoiati
Authorl ty..‘

Quulifieatioas,

Zand

2585 HARYANA GOVT GAZ (EXTRA., NOV. 18, 1996
(KRTK. 27, 1918 SAKA) :

4. (1) No person shall be appuinted to any post in the Servies,
unless he is,—

() acitizen of India ; or
(b) u subject of Nepal. ; or
(8) a subject of Bhutan ; or

(d) @& Tibetan refugee who canic over, te India befors the Is
January, 1962, with the intention  of permanently settling
in India ;or

(¢) @ person of Indian origin who has migrated from Pakistan,
Burma, Sri Lanka or any of the East African countries of
Kenya, Uganda, The United Republic of Tanzania
(Formerly Tanganyika and Zanzibar), Zambia, Malawai,
Zaire and  Ethiopia with the intention of permanently
settling in India : .

bog

Provided that a person belonging to any , of the categories (b),
(c), (d) or (e) shall be a parson in whose favour a certificate
of eligibility has been issucd by the Government. e
=i
(2) A person, in whose case & certificate of eligiblity is necessary 1
may be admitted to an  examination  or interview conducted by the
recruiting  authority, but the offcr of  appointment may bs -
given only after the necessary eligibility certificate has been issued to
him by the Government. e

(3) No person shail be appointed to any post in the Service by
direct recruitment, unless he produces 2 certifiicate of character from the
Principal Acadamic Officer of the niversity, college, school or
instikution last attended, if any, and similar certificate from two other
responsible persons, not being his relatives, who are well acquainted with
him in his private life and are unconnected with his unjversity, college,

school or institution.

5. No person shall be appointed to any postin the Service by
direct recruitment, who is less than sixtecn years or more than thirty
five years of age, on or before the last date of submission of application

to the recruiting aulhority. ol

6. Appointments to the posts in the Service shall be made by
by the Director. -

7. No person shall be appointed to any post in the Servics, unless %
he is in possession of qualifications and experience specified in columa +
3 of Appendix B to these rules in the case of direct recruitment and those
specifiod in column 4 of the aforesaid Appondix in the case of
appointment other than by direct recruitment '

Provided that in the case of appointient by direct recruitment, the ! |
qualifications regarding experience shall be relaxable to the oxtemt of
50% at the discretion of the recruiting authority in case sufficiens
number of eandidates belonging to Scheduled Castes, Backward Classss,
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Ex-Servicemen and physically handicapped categories, possessing
the requisite experience, are not available to fill up the vacancies reserved

for them, after recording reasons [or so doing in writing.

8. No person,—

(@) who has entered into or contracted a marriage Wwitha
person having o spouse living jor

(b) who having a spousc liviag, has entered into or coatracted
a marriage with any person,

shall be eligible for appointment to any post in the Servics

Provided that th: Government may, if satisfied, that such marriage
is permissible u 1der the porsonal law applicible to such person and the
other party to the marriage and there are other grounds for so doing,
exempt any persoa from th: operation of this rule.

9. (1) Recruitment to the Service shallbe made,—
(a) in the case of Daftri—

(i) by promotion from amongst the peon;

(i) by transfer or deputation of an official already in
service ofany State Government or the Government

of India ;
(b) inthe case of Peon, Chowkidar and Sweepsr,—

(i) By direct recruitment ;or

(ii) by transfer or deputation of an official in service of
any State Government or the Government of India.

(2) All promotions unless  otherwise provided, shall be made on
seniority-cum-merit basis and seniority alone shall not confer any right
to such promotions.

10, (i) Persons appointed to any post in the Service shall rémain
on probation for a period of two years, if appointed by direct recruitment.
and one year if appointed otherwise :

Providad that —

(a) any period, after such appointment, spent om deputation
on a corresponding or a higher post shall coumt towards
the period of probation ;

(b) any period of work in equivalent or higher rank, prior to
appointment to any post inthe Service, may in the case
of an appointment by transfer, at the discretion of the
appointing authority, be allowed to count towards the
period of probation fixed under this rule ; and
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(¢) any period of officiating appointment shall be reckoned as
period spent on probation, but no person who has so
officiated  shall, on the completion of the preseribed

period of probation, be entitled to be confirmed, unless |

he is appointed against 4 permanent vacancy.

(2) If, in the opinion of the appointing authority, the work or

conduct of a person during the period of probation is not satisfactory,
It may-—

(a) il'such person’ is appointed by direct recruitment, dispense
with his Services ; and

(b) if such persen is appointed otherwise than by direct recruit-
ment,— ;

(i) revert him to his former post ;or

(i) deal with him in such other manner as the terms and
conditions of his previous appointment permit.

(3) On the completion of the period of wprobation of a person,
the appointing authority may,—

(a) if his work or conduct has, in its opinion, been satisfactory—

(i) confirm such persons from the date of his a-ppnintmem:

il appointed against a permanent vacancy ; or

(i) confirm such person [rom the date from which a}

permancnt Vacdncy oceurs. it appointed against 2 b

temporary vacancy ; or

(i) declare that  he has completed his probation satis- £

factorily, if there is no permanent vacancy ; or

(b) if his work or conduct has, in its opinion, been not salis-

factory,—

(i) dispense with his Services, if appointed by direct recruitment,
il appointed otherwise, revert him to his former &
post or deal with him in such other manner, as the terms ©
and conditions of his previous appointment permit ; or §

(i) extend his period of probation and thereafter pass such ¢
order, as it could have passed on the expiry of the first ©

period of probation

Provided that the total period of probation including extension,

if any, shall not exceed three years.

11. Seniority, inter se of the members of the Service shall be deter :
mined by the length of continuous Service on any post in the Service |

Provided that whero there are different cadres in the Service, 4

the seniority shall be determined separately for each cadre :
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Provided further that in the case of a members appointed by direct
recruitment, the order of merit determined by the  recruiting authority
ghall not be disturbed in fixing the seniority : :

Provided- further that in the case 0.[' two or mores members
appointed on the same date, their semiority shall be détermined as
follows :—

(a) a moember appointed by direct recruitment shall bu senfor to
a member appointed by transfer ;

(b) « member appointed by promotion shall be senior to a
menmber appointed by transfer ;

(¢) in the case of member appointed by promotion or by
transfer, seniority shall be determined according to the -
seniority of such members in the appeintments from
which they were promoted or transferred ; and

(d) in the case of members appointed by transfer from different
cadres, their seniority shall be determined according
to pay, preference being given to a member, who was
drawing a higher rate of pay in his previous appointment :
and if the rates of pay drawn are aiso the same, then by
the length of their Servics in the appointments, and if the
length of such Service is also the same, the older member
shall be senior to the younger member.

2. (1) A moember of the Service shall be liable to serve at amy
place, whether within or outside the State of Haryana, on being
ordered so to de by tlie appointing authority.

(2) A member of the Service may also be deputed to serve under :—

(i) a company, an association or a body of individuals, whether
incorporated or not, which is wholly or substantially owned
or controlled by the State Government, a municipal
corporation or a local authority or university within the
State of Haryana ; or

(ii) the Central Government or a company, association or
body of individuals, whether incorporated or not, which
is wholly or substantially ownsd or controllad by the
Central Government ; or

(iiiy any other State Government, an internationil organisi-
tion, an autonomous body not controlled by the Govern-
ment or a private body :

Provided thiat no member of the Service shall be deputed  to serve
the Central or any other State Governricnt or any
Organisation or bedy referred te in clause (if) or clause
(ii1) exeept with his consent.
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{3. TInrespect of pay, leave, pension and all other matters, not
expressly provided for in these rules, the members of the Service shall be
governed by such rules and regulations as may have been, or may here-
after be, adopted or made by the competent authority under the Consti-
tution of India or under any law for the time being in force made by the
State Legislature.

14. (1) In matters relating to ‘discipli_nc, penalties and appeals,
members of the Service shall be governed by the Haryana Civil services
(Punishment and Appcal) Rules, 1987 as amended from time to time @

Provided that the nature of penaltics which may be imposcd, the
authority empowered to impose such penaltics and appellate authority
shall, subject to the provisions of any law or rules made under article
309 of the Constitution of India, be such as are specificd in Appendix
C 1o these rulss.

(2) The authority competent o Pass an order under clause ()
or clause (d) of sub-rule (1) of rule 9 of the Haryana Civil Services
(Punishment and App:ul) Rales, 1987, and the appellate authority shall
also beas specified in Appendix D to these rules.

15. Every member of the Service, shall get - himself vaccinated and
ce-vaccinated as and when the Government so directs by a special or
general order.

16. Every member of the Service, unlsss he has already done so;
shall bs required to take the oath of allegiance to India and to the Con-
stitution of India as by law established . :

17. Where the Government is of the opinion that it is necessary
or expedient to do so, it may, by order, for reasons to be recorded in
writing, relax any of the provisions of these rules with respect to any
cluss or category of persons.

18. Notwithstanding anything contained in these rules the appoint-
ing authority may impose special terms and conditions in the order
of appointment, if it 15 deem expendient to do so.

19. Nothing contained in these rules shall affcet reservations
and other concessions required to be provided for Scheduled Castes,
Backward Classes, Ex-Servicemen, Physically handicapped persons or any
other class or categoty of parsons in accordance with the orders issued

by the State Government in this regard from time to time :

Provided that ths total percentage of reservations so made shall not
exceed 509 at any time !

20. Any rule including the Punjab State (Class-1V) Service Rules,’
1963, applicable to the Sorvice and corresponding to any of these rules,
which is in forcc immediately before the commencement of these rules, is
hereby repaaled

Provided that any order made or action taken under the rules so
repealed shall bs deemed to have been made or taken under the corres-
ponding provisions of these rules.

T ——
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APPENDIX A
(See rule 3)

W

Sr. - Designation of posts Number of posts Scale of pay
Mol e e e B A
Per-  Tem- Total
manent po-
rary
s ___/I——l—,‘#_____rﬁ
l 2 3 4 5 6
TR AR
L | Dafiri l ! 5 Rs. 800—15—1010—EB 20—1,150
2 Peon 3 18 21 Rs. 750— 12— §70— EB— 14—940
3 Chowkidar 2 2 Rs. 750— 12— 870— EB— 14— 940
4 Sweeper 1 | Rs. 750 12- 870—EB-— 14— 940
APPENDIX B
(See rule 7)
i R e R e R R T b
!-_'_ N
|+ Sr. Designation of posts Academic qualifications and Academic qualifications and
|| No. experience, if any, by experience, if any, for appoint-
direct recruitment ment other than by direct
recruitment
1 2 3 4
1 Daftri — By promotion five years regular
: service as peon
i By transfer Middle pass with
i five years experiences
2 Peon Middlc pass Middle pass
3 Chowkidar Can read and write Hindi  Can read and write Hindi

4 Sweepcer Can read and write Hindi  Can read and write Hindi
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APPENDIX C
[See rule 14 (D]

__________’_’__,"/"_' #___*H—--—-ﬂ____,__._._.-—*———“'—"
gr. Designation of  Appointing Nature of penalty « Authority Appellate Second .
No. posts authority empower- authority and final
' ¥ : ed to impose appellate
penalty authority

1. MINOR PENALTIES

| Daftri Director (i) Warning with a  Director Commis- Govern-
copy in the sjoner and  ment
personal file Secretary
(character roll) 5 to Geve n-
ment
(i1) Censure : Haryana,
. Local’
(iii) withhelding of Government
promotion; Department.
(iv) recovery from
y of the
whcle or part
of any pecuniary

loss caused by
negligence or
breach of orders
to Central '
Government or
State Govern-
ment or o &
Company and
association of

a body of
individuals
whether incor-
porated or not,
which is wholly
or substantially
owned ¢r con-
trolled by the
Government ¢f
to 4 local au-
thority Of uni-

versity set up by

DR s A g
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.4 5.

an Act of Parla-
ment or of the
Legislature of a
State ; and

(v) Withholding of

increment of
pay without
cumulative
effect ;

2. MAJOR PENALTIES

(vi)

(vii)

withholding ol Director
increments of’

pity : with

cumulative

effect ;

reduction to a
lower stage in the
time scale of

pay for a speci-
fied period with
further directions
as to whether or .
not Lthe Govern-
ment employees
will earn incre-
ments of pay du-
ring the peried
ol such reduc-
tion and whether
on the expiry of
such period, the
reduction will

or will not have
the effeet of
rostponing the
future increments
of his pay ;

(viii) reduction to a

lower scale of
pay, grade, post
or service which
shall ordinary
he a bar to the
promotion of
the Government
employee to the
time scale of pay.
grade post or
service from

Commis- Govein-
sioner and ment
Secrelary

to Govern-

ment

Haryana,

Local

Geyernment
Depariment,
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L DS

2 3 4 5 6 7

I

-— _-4____,———‘——"_’—.——-—'——' s o ——-——'-—-—---——"_____......_-—-——-'—"—"_-_'"

which he was
reduced, with or
without further
directions re-
garding condi-
tion of restora-
tion to the grade
or post or ser-
vice from which
the Government
employee was
reduced and his
seniority and P2y
on such resto-
ration to that
grade, post OF
Service ;

(ix) .Compulsory
retirement ;

(x) removal from '/
gervice which
shall not be &
disqualification
for future
employment
under the
Government ;

(xi) dismissal from
service whic
shall ordinarily
be a disqualifi-
cation for future
employment
under the
Government.

,_...._.--——-—-ﬁ_________-—-——-‘._*______-—-._.__ _______.__._.—_,___________________._—~
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APPENDIX D
[See rule 14 (2)]
mation of Name of Order Anuthority Appsllats  Socond 13
cempower- authority and final
ed to Appellate
make the authority
_ order if any
3 4 5 6

(i) roduction or withhold- Diroctor Comumis- Govern-

ing the amount of sioner aud - mont

ordinary or additional Ssorotary to

pension admissibla” - Government

under the rules govern- Haryana

ing pension ; Local
Government

(ii) terminating the appoint- Department.!

mant otherwiso than

on his attaining the

age fixed for super-

annuation,

T.'D. JOGPAL,®]

! Commissiover nd Secretary to Government )
2 Haryana, Y.ocal Government, Department.
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2 3 .

e et e A et e e A . . e e

8 Driver (i) Middle pass and should have a Three years experience as

heavy/light vehicle licence and Restorer, Daftri or peon and
should be able to read and possesses driving licence of heavy/
write in Hindi ; light vehicle and should be able

to read and write in Hindi.

(i) . Five years experience of

driving.
9 Steno-typist (i) Matric of recognised (i) Five years experience as clerk;
Uunivessity or Board or 11s and

equivalent ; and

(i) Should qualify the test in (i) Should have qualified test in
Hindi Shorthand at the speed  Hindi shorthand at the speed of
of 64 words per minute and 64 words per minute and
transcription thereof at the transcriptivn thereof at the
speed of 11 words per minute ~ speed of 11 words per minute
or English Short hand at the  or shorthand in English at the
speed of 80 words per minute speed of 80 words  per minute

and transcription thereof at and transcription there.f at the
the speed of 15 words per speed Of 15 words per minute ;
minute ;

(i) Knowledge of Hindiupto  Note :— The Test will by of
Matric Standard. 5 minutes duratiun and
8 % mistakes will be
allowed to qualify the test.

Registration One year experience as Clerk-'cum-
Inspector | Registration Clerk or Muharrir.

Clerk-cum- (1) Matric of a recognised (a) Matric of a recognissd Uni-

Registration University or Board or its versity or Buard ur its
Qlerk equivalent j equivalent ;
(b) Knowledge of Hindiup to (b) Five years experience as ~
Matric Standard j Restorer or Peon
(c) Have to qualify the depart-  (¢) Have to qualify the depart-
mental type fest cither in mental 1ype test either in Hindi
Hindi or in English with cr in English with a speed of
a speed of 25 or 30 words 25 or 30 werds per minute and
per minute and will be will be entiled fcr annual : o~
entitled for annual incre- increment only after qualifying !
ment only after qualifying the type test ;
the type test.

(d) Knowledge of Hindi upto
Matric.
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TR R i i B eI BN sl b= ) L m:.
1 2 3 4
12 Moharzir (2) Matric of & rccog‘lli-s.cd : (a) Matric of a recognised Uni-
University oF Board or 1S yersity or Board or its gqui~
equi\'alent : valent 3
(b) Knowledge of Hindi up to (b) Five years experience as
Matric Standard j Restorer OF Peon ;
(¢) Havelo qualify the depart- () Knowledge of Hindi upto
mental type test either 1 _ Matric ;
English witha (@) Have to qualify the depart-
test either in Hind1

Hindi or in
speed of 25
minute and will be entitle

minute &
after qualifying the type
test.

Gestetner
Operator

13

14 Rastorer

_.-.,_oa..-.,_.--,_.-‘_..._.._.

or 30 wurds per

nd will be cnlillcd
for annual increment oDy
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mental type
or in English with a speed ©

25 or 30 words per minute
and will be entitled for annual
increment only after quali-
fying the type test.

Three years expericnce as Dalftri,
Peon, Chowkidar of Sweeper -
Preference will be given t0 t
Daftri.

gxpericnc as Daftri,

Throe Years
er.PT

Peon, Cho wkidar or SweepP
ference will be given 0 the

i ——
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